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KEYSTONE CHILD, YOUTH & FAMILY SERVICES 

JOB DESCRIPTION 

 

POSITION: Project Manager, 1.0 FTE, One Year Contract Position 

 

MINIMUM QUALIFICATIONS: 

 

1) 5 to 10 years industry experience supporting project management within the not-for-

profit sector and/or health sector. 

2) PMP certification 

3) Leadership experience  

4) Driver’s license and access to a vehicle 

 

SUPERVISOR:  CEO 

DATE:  February 7, 2024 

GENERAL ACCOUNTABILITY: 

 

1) The Project Manager will lead our organization and existing live-in treatment program 

through the complex transition from an existing live-in treatment center to a larger, state-

of-the-art facility. This initiative is undertaken in collaboration with Bright Shores Health 

Services, with the goal of establishing a step-up, step-down care model that caters to the 

unique needs of youth in Mid-West Ontario, ensuring they receive the appropriate level 

of care based on their individual requirements. 

2) Key components of this project include the transformation of the new facility to align with 

program needs, providing support for the phased closure and transition of the existing 

location to the new site, and collaboration with leadership and contracting services in 

overseeing procurement and renovations to meet occupancy deadlines. Additionally, 

local, regional and provincial licensing, bylaw and zoning requirements will be managed 

by the successful applicant. 

 

SPECIFIC AREAS OF RESPONSIBILITY: 

 

1. A comprehensive project management plan complete with well-defined reporting 

mechanisms, articulating the desired end results, the necessary inputs, and the 

responsible parties. 

2. Work with Keystone to support the design of a youth friendly 13 bed residence within a 

newly acquired space.  The existing space now holds a hospital led withdrawal 

management program. 

3. Ensure that all procurement, renovation and retrofitting comply with the Child, Youth and 

Family Services Act (CYFSA) and Child and Youth Mental Health requirements/licensing. 



 
 

Building Futures Together 
1793 3rd Avenue West, Owen Sound, Ontario N4K 6Y2   Phone: 519-371-4773  1-800-537-2384  Fax: 519-371-6397 

www.keystonebrucegrey.org 

4. Partner with all levels of government and stakeholders on behalf of Keystone to ensure 

all city, county and provincial requirements and timelines are met related to the new 

facility.  

5. Collaborate closely with Keystone's senior leadership to provide guidance and support 

for the new facility space's design. This design should seamlessly incorporate the 

requirements of an expanded program, which includes considerations for the 

procurement needs and associated physical space requirements.  

6. Work with procurement partners and contractors to ensure timely delivery and 

installation throughout the renovation period.  

7. Collaborate with the contractor/tradesmen and Keystone staff to establish a well-

structured timeline for the renovations required in the new facility, ensuring a smooth 

transition throughout the project, including the wind down and transfer of the existing 

residence into the new facility. 

8. Solicit input from the existing Live-In Treatment team, senior clinical leaders, and the 

CEO to help shape the new facility's interior design. This design should be tailored to 

best serve the clinical needs and intended outcomes of the clients and families we are 

dedicated to serving. 

9. Offer support to the existing Live-In treatment team as they navigate the winding-down 

process required for the closure of the current facility. 

 

a) Project Considerations:  

 

The ideal Project Manager must manage and support multiple streams of work concurrently, 

acting as the face and support for the organization and the contributors to the newly designed 

and renovated space.  The successful project manager will work closely with Keystone's 

leadership throughout the project's lifecycle including post project evaluation.  

Moreover, a keen comprehension of healthcare facility planning and procurement practices will 

prove to be an asset, particularly as we embark on renovations and retrofitting the new space 

and executing the transition from our current facility to the new one. Furthermore, a 

comprehensive grasp of the regulatory requirements associated with the redevelopment of an 

existing facility will enhance the Project Manager's effectiveness in overseeing this project. 

 

b) Communication and Reporting:  

 

The successful project manager will establish and implement a project management framework 

to monitor progress towards predefined outcomes, identify necessary inputs, and assign 

responsibilities. This role will directly report to the CEO, with ongoing updates and input required 

from the Vice President of Programs and Services and the Director of Programs and Services. 
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The successful consultant will work closely with the Director of Programs and Services to ensure 

all clinical requirements are planned and integrated into the overall renovation plan for the new 

site. 

The chosen vendor will collaborate closely with all Keystone's Senior Leadership and the Live-In 

Treatment program management throughout the project to facilitate a seamless and efficient 

transition. 

HOURS OF WORK: 

 

35 hours per week (F.T.E.) hours with flexibility as the project progresses.  Some hybrid 

ability will be considered.   

 
 
 
For additional information or to submit your CV, please contact davidwillis@keystonebrucegrey.com 
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